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Class Schedule 

Date Chapter(s) Room/Facilitator
2/08/12 
Wednesday 
(Harbor 
Room) 

Chapter 1: Payroll Fundamentals (part 1)  
1.1 Challenges  
1.2 Concepts  
1.3 Fair Labor Standards Act 
1.5 Additional earnings  
1.6 Defining Overtime 
1.7 Calculating Overtime Payments 
1.8 Defining time worked 

 

2/13/12 
Monday 
(Harbor 
Room) 

Chapter 1: Payroll Fundamentals (part 2)     
1.9 Record Keeping and Systems 
1.10 Withholding Allowances (Form W-4) 
1.11 Advance Earned Income Credit (Form W-5) 
1.12 Child Labor 
1.13 Family and Medical Leave Act (FMLA) 

 

2/22/12  
Wednesday 
(Harbor 
Room) 
 

Review Chapters 1, plus practice test  

3/01/12 
Thursday 
(San Diego 
Room)     

Chapter 2: Fundamentals of Payroll Operations  
2.1 The Payroll System 
2.2 Batch and real-time processing methods 
2.3 Interfaces 
2.4 Control Procedures 
2.5 External Audits 
2.6 Paying Employees 

 

3/05/12 
Monday 
(Harbor 
Room) 
 
  

Chapter 3 Paycheck Fundamentals  
3.1 Withholding Federal Taxes 
3.2 Withholding Social Security and Medicare Taxes 
3.3 Additional Deductions from Pay 
3.4 Advance Earned Income Credit 
3.5 State Taxes 
3.6 Deceased employees 
3.7 Gross to Net Calculation 
3.8 Employer-paid Taxes 

 

3/14/12   
Wednesday 
(Harbor 
Room) 
 

Review Chapters 1-3, plus practice test  

3/21/12 
Wednesday 
(Harbor 
Room) 

Chapter 4: Payroll Benefit Basics 
4.1 Fringe Benefits  
4.2 Prizes and Awards 
4.3 Company Vehicles 
4.4 Group-Term Life Insurance 
4.5 Deferred Compensation 
4.6 Section 125 Flexible Benefit Plans 

 

3/28/12  
Wednesday 
(Harbor 
Room) 
      
 

Chapter 5: Tax Reporting  
5.1 Depositing Federal Taxes 
5.2 Quarterly Tax Returns 
5.3 Form W-2, Wage and Tax Statement 
5.4 Penalties 
5.5 Unemployment Tax Returns 
 
 

 



 
4/2/12 
Monday 
(Harbor 
Room) 
 

Chapter 6: Payroll Accounting  
6.1 Accounting Basics 

Chapter 7: Professional Payroll Skills and Responsibilities 
7.1 Customer Service 
7.2 Professional Responsibilities 
7.3 Resources 

 

4/09/12 
Monday 
(Harbor 
Room) 

Review Chapters 4-7, plus practice test  

4/11/12 
Wednesday 
(Harbor 
Room) 

Chapter 8: Preparing for the FPC Exam 
Review Chapters 1-7, plus practice test 

 

   
 


